
	



Voluntary Transfer Request – Classroom Teachers  
Agreed at LNCT – 13 September 2016
1.
INTRODUCTION:

1.1 As part of the Council’s recruitment strategy a Voluntary Transfer Request Scheme has been introduced.  The Scheme provides an opportunity each year for non-promoted classroom teachers to express interest in transferring from their current school to an alternative location.
1.2 All applications will be considered as part of the annual staffing exercise.  
1. ELIGIBILITY CRITERIA

2.1
The Scheme is open to permanent classroom teachers within all educational establishments (early years, special schools, primary and secondary).  The scheme is not applicable to promoted post holders.
2.2
Applicants must have accrued 3 years continuous service within their current school and not be subject to any formal performance management policy (i.e. attendance, discipline, and competency).
3.
MAKING A REQUEST
3.1
Complete the “Voluntary Transfer Request Application” (Appendix 1) and return it to your Head Teacher by the end of January.  Requests will normally be for the same contractual hours but variations may be considered.  

3.2
Your Head Teacher should sign the application and return it with a supporting statement (Appendix 2), to the Education Support Officer (Staffing) no later than 1 February.  
4.
CONSIDERING APPLICATIONS

4.1
Applications will be considered as part of the annual staffing exercise which commences in February each year. The final decision on approval of the request will be made by the Chief Education Officer.
4.2
Voluntary requests will be considered for vacant posts after: 

· Redeployment

· Surplus Teachers 
· Teachers who have accrued employment rights 

4.3
As part of the process applicants will be invited to an interview to assess suitability for a vacant post. The Head Teacher statement will be considered as part of this process.

5. 
OUTCOME
5.1
You will be advised of the outcome of your application by 30 April, and be asked to confirm your acceptance or rejection of the offer. 

5.2
If the offer is accepted a permanent variation in contract will be issued. Where an offer is declined, dependent on further vacant posts arising during the staffing exercise, it may not be possible for another offer to be made.
5.3
The voluntary transfer will be effective from the beginning of the next academic year.  You will remain in your current post until end of the current academic session.

5.4
Due to the voluntary nature of the relocation, applicants are not eligible for additional travel costs/expenses.
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